Confidential
No.______________

CONSENT
TO PERSONAL DATA PROCESSING
	I, 

(full name)

Passport: series
, number
date of issue
issued by
give permission to process my personal data in the personal data information systems of the federal state institution of higher education “St. Petersburg State Polytechnic University” (“SPbSPU”) located at the address: Polytechnicheskaya Street, 29, St. Petersburg. 

The purpose of personal data processing:
HR record keeping, personal record keeping, labor agreement making, logbook keeping, payroll accounting, medical insurance policy making, military registration and exemption, access to National Security Information, maintenance of information systems for the university’s academic, scientific, organizational, financial and economic activities support and monitoring, submission of data to the Tax Office, Pension Fund, Social Insurance Fund, Medical Insurance Fund. 
List of personal data to be processed (the necessary to be underlined and (or) added): 

· Last name, first name, patronymic
· Date of birth
· Place of birth
· Citizenship
· Data of passport (or other ID)

· Gender
· Marital status
· Place of registration, actual place of residence
· Education (education certificate), advanced training documents
· Data on place of training (town, educational institution, term of training)

· Data on work experience, including within specialty (if any)

· Data on social benefits (in the presence of benefits) established by the RF law
· Contact information (home and mobile telephone numbers)

· Military registration documents (for citizens liable for military service or in reserve)

· Information for financial organizations (insurance certificate, taxpayer registration number).

List of personal data applications
collection, filing, accumulation, storage, correction (update, amendment), combination, use, depersonalization, freeze, destruction, transfer – payroll accounting, medical insurance registration, to Pension Fund, Social Insurance Fund, Tax Office – in accordance with the law.
Description of the personal data processing methods used by the operator: 

hard copies (forms, lists, application forms, files, etc.), off-line computers, LAN, software and programs. 
The Consent is valid starting with the date of signature and throughout the whole period of my work in SPbSPU, as well as after its termination within the term fixed by the law of the RF and local normative acts.
The present Consent can be withdrawn by me at any time.

I herein confirm that I have been acquainted with the documents of the university which both fix the procedure for personal data processing and my rights and liabilities in this area.

I acknowledge the given personal data as true and correct.

«

»

2015  

date
(signature)

(full name)

The following internal identification number (personal code) has been assigned:  


For reference only: 

Transfer of personal data without the personal data subject’s consent is allowed in the context of the course of justice and as provided by applicable law: law of the RF on measures of search and inquiry, law of the RF on civil service, criminal and penal law of the RF, law of the RF on the procedure for exit from the Russian Federation and entry into the Russian Federation.
Federal Law dated 27.06.2006 No.152 “On Personal Data” and other federal laws provide for cases of mandatory submission by the personal data subject of their personal data for the purposes to protect foundations of the constitutional order, morality, health, rights and legitimate interests of other persons, provision of national defense and security.
According to clause 2 part 2, article 6 of Federal Law dated 27.06.2006 No.152 “On Personal Data” no consent of the personal data subject is needed to process personal data provided such data are processed in order to execute an agreement with one party being the subject of the personal data. 
According to part 3, clause 86 of the RF Labor Code, in case personal data of the worker can be obtained only from a third party the worker has to be notified about it in advance and give their written consent. 
According to clause 4, article 14 of Federal Law dated 27.06.2006 No.152 “On Personal Data” the subject of personal data is entitled, by written request, to obtain information about their personal data processing. 
